My Address

My Street
My Postcode
My Phone Number

To Your Creditors
1123 Anywhere Street

Anytown

POST CODE

Date:

Dear Sir/Madam,
Re: - Account Number xxxx xxxx xxxx xxxx 
I/We am/are writing to inform you that I am/we are seeking advice and assistance regarding my/our current financial difficulties. I/we are currently experiencing financial difficulty due to X.
To this end it without be appreciated if you could hold any action on the above account for a period of at least 28 days. During this period, could your freeze interest and/or any other charges accruing on the above account.

With this letter I/we have enclosed a personal budget spreadsheet which shows my/ our total income from all my/our sources, and my/our outgoings. Please accept this as evidence and should my/our circumstances improve we will contact you again immediately.
I/we look forward to hearing from you as soon as possible.

Yours Faithfully,

My Name
