My Address

My Street
My Postcode
My Phone Number
My Mobile

My email address
To Your Creditors

1123 Anywhere Street

Anytown

POST CODE

Date:

To Whom it may concern;

Re: - Account Number xxxx xxxx xxxx xxxx 
I/We am/are writing to inform you that I am/we are seeking advice and assistance regarding my/our current financial difficulties. We cannot now afford previously agreed monthly repayments as I/we are currently experiencing financial difficulty due to X.
With this letter I/we have enclosed a personal budget spreadsheet which shows my/ our total income from all my/our sources, and my/our outgoings. Please accept this as evidence and should my/our circumstances improve we will contact you again immediately.

The offers I/we have made to my/our creditors have been calculated on a pro-rate basis, and I/we have written to all my/our creditors asking them to accept my/our reduced payments due to my/our current circumstance. Please would you agree to accept a reduced offer of £x per month. If interest or charges are being added to the account I/we would be most grateful if you would freeze them in order to reduce our outstanding balance.
I/we look forward to hearing from you as soon as possible.

Yours Faithfully,

My Name
